OdHuManbHLBIH caiiT

ClireJICTBEHHOE yIIpaBJICHHE
Cnencrsennoro komurtera Poccuiickoi Meepanmmn
no Bonrorpaackoit odbnactu

OO0bsABJIeHNE 0 IPOBE/IEHNH KOHKYPCA /1Jisl BKIKYEHHs B
KaJApOBbIN pe3epB (penepansbHON rocyapCTBEHHOM IPaXKIaHCKOU
CJY:KObI HA 3aMellleHue T0JLKHO cTel peaepanbHO
rocyjaapCcTBeHHOM rpak/JJaHncKoi cJy:Ko0bl B Cjie1cCTBEHHOM
ynpasjeHun CK Poccuu mo BoJjrorpaackoii odJactu

B cootBerctBuM ¢ ®enepaibHbiM 3akoHOM OT 27 mionist 2004 roga Ne 79-d3 «O rocygapcTBeHHON
rpaxaaHckon ciyxoe Poccuiickoit ®eneparm», Ykazom [pesugenta Poccuiickoit ®epeparnuu ot 1
depansa 2005 roga Ne 112 «O koHKypce Ha 3aMelleHUe BAKAHTHOM JOJKHOCTH FOCYJapCTBEHHOMN
rpakiaHCKo# ciryk0bl Poccuiickoit ®epepanun» CreactBeHHoe ynpasieHre CiecTBEeHHOTO
komuteta Poccuiickoii @enepanuu o Bosrorpanackoit odnactu (nanee — CiecTBeHHOE
yIpaBJieHue) 00BSABISET KOHKYPC ISl BKITIOYEHHUs B KaIpOBBIA pe3epB denepaabHOM
rOCy/IapCTBEHHOM IPakAaHCKOU CITy:KObI HA 3aMellleHre JOJLKHOCTeH (heiepaabHON
rOCY/IapCTBEHHOW TPAKIAHCKOM CITYKOBI:

1. KaTeropus «cnenuajucTbl» cTapiiei rpynmnsl JOJKHOCTeN (TJ1aBHbII CIIeNHAINCT)
K nperenaeHTaM npeabsABIAIOTCS KBATM(UKAIMOHHbBIE TPeOOBAHUSI:

- HaJIMYMe BHICIIEro MPodecCHOHAILHOTO 00pa30BaHUs COOTBETCTBYIOIIETO HAIPABJICHHUIO
JeSATENbHOCTU (IOPUCTIPYACHLIS).

Tpe6oBanus k craxky: 6e3 peabsIBICHNS TPEOOBAHUIN K CTaXYy.

IIpodeccnonanbubie 3HanuA: Koncrutynun Poccniickon Penepanum, peiepaibHbIX 3aKOHOB,
yKazoB u pacniopstkenuit [Ipesunenta Poccuiickoit deaeparinu, MOCTAHOBASHUN U PaCTIOPSIKEHUI
[TpaButenbcTBa Poccuiickoil Penepanivii 1 MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB U OPraHU3aLMOHHO-
pacropsiiuTeNbHbIX JoKyMeHTOB CrieicTBeHHOro komutera Poccuiickoit ®denepanyu,
PEryJIMPYIOIIHX MOPSIOK ITPOXOKIEHUS FOCYIapCTBEHHOM IPaXAaHCKOM ity k0bl B CJieJCTBEHHOM
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komutete Poccuiickoin denepaiviv; CTpPyKTYpbl U TOJTHOMOYMI OPraHOB rOCY/IapCTBEHHOM BJIACTH;
CHCTEM YIpPaBJIeHUs TOCYJAPCTBEHHBIMU MH(OPMAIIMOHHBIMU PECYPCAMU U IEKTPOHHBIMU
apXUBaMH; OCHOB OPraHU3aIMY IPOXOKACHUS TOCYIapPCTBEHHOM TPakIaHCKOM CirysxObl; [TpaBuin
BHYTPEHHEr0 TPyA0oBoro pacrnopsiaka CrneactBeHHOro komurera Poccuiickoit @eneparun; mopsaka
padoThI co ciryxkeOHON MH(pOPMAIel U 00X BOMPOCOB B 00JIaCTH 00eCTIeYeHH I
MH(GOPMAIIMOHHON OE30MACHOCTH; alllapaTHOTO U MPOrPAMMHOTO 00eCIieUeHHUsI; BO3MOXHOCTE!
MpUMEHEHHSI COBPEMEHHBIX MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B TOCYIapCTBEHHBIX
opraHax, BKJII0Yasi HCIOJIb30BaHUE BO3MOKHOCTEN MEKBEJIOMCTBEHHOTO JIOKYMEHTOOO0pOTa;
Kopekca stvku u cirysxebHoro noeaeHus pefepanibHbIX TOCYIAPCTBEHHBIX CITYKAIIX
CnencrBenHoro komutera Poccuiickoit @enepaiium; OCHOB JI€TONPOU3BOJICTBA.

IIpoceccnonanbHble HABBIKU: OPraHU3AINK, OOSCIIeYeHUS U KBATM(PHUIIMPOBAHHOTO
TUIAHMPOBAHW S BBIITOJTHEHUS 33/1a4; aHAIM3a U MIPOTHO3MPOBAHUS Pe3yJIbTaTOB JESATEIbHOCTH;
MOJrOTOBKH MTPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB; 'PAMOTHOTO y4eTa MHEHHsI KOJUIET;
opraHu3anyu padoThl 1Mo 3(PGHEKTUBHOMY B3aMMOJICHCTBHIO C YUPEKACHUSAMHU, TOCYJapPCTBEHHBIMU
OpraHamu, MPUMEHEHUsI COBPEMEHHBIX MH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH,
BKJII0YAS MCIIOJIb30BaHUE BO3MOKHOCTEN MEKBEJIOMCTBEHHOTO JIOKYMEHTOO00PpOTA; PadOTHI C
CHCTEMaMHU yIpaBJIeHUsI TOCYAapCTBEHHBIMHU UH(POPMAIIMOHHBIMU PECypCaMU U SJIEKTPOHHBIMU
apxuBaMu; padOThI C BHYTPEHHUMH U TlepUueprUitHBIME YCTPOWCTBAMU KOMIThIOTEPA,
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIMU CETSIMU, B TOM YHMCJIE CeThlo VIHTepHeT; ynpaBieHUs
3JIEKTPOHHOM TIOYTOM, MOJITOTOBKY MPE3EHTAIMI U UCTIONh30BAHUU TPaUUECKUX OOBEKTOB B
9JIEKTPOHHBIX JOKYMEHTaX; padOTHl B TEKCTOBBIX PeJaKTOpax M ¢ 6a3aMu JaHHBIX; CHCTEMATUIECKOTO
TIOBBIIIEHUS CBOeH KBaM(HKaImu; 3(PpGHEeKTUBHOTO COTPYJHUYECTBA C KOJUIETaMK; CUCTEMaTU3aIIH
MH(pOPMAIIMH; COCTABJICHUS JIEJIOBOTO MUCbMA; padOTHI CO CIIyKEOHBIMU JOKYMEHTAMU U
obecrieueHnst HHHOPMAIIMOHHOM Oe30ITaCHOCTH; aJalTallM} K HOBOW CUTYAaIluM, OBJIa[ICHUsI HOBBIMHU
METOJAMHU PeIleHHs MOCTABJICHHBIX 3a/1a4; KBATU(PUIIMPOBAHHON paOOTHI C JIIOILMU 110
HEJIOMYIIEHHIO JINYHOCTHBIX KOH(JIUKTOB.

2. KaTeropusi «o0ecneynBawinue CHeNuaJIUCTb» cCTaplIieil rPynnbl JOJKHOCTe
(crapmuii cnenuasauct 1 pazpsiaa)

K MNpETECHACHTAM MPEAbABIIAIOTCA KBaJII/I(i)I/IKaI_[I/IOHHLIC TpeéoBaHI/IHI

- HAJIMYME CPEIHEro MpodeccCHoHaIbHOrO 00pa30BaHMsl, COOTBETCTBYIOILETO HATIPABJICHUIO
JEATENBHOCTU (IOPUCTIPYACHLINSA).
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TpebdoBanus K cra:ky: 6e3 NpeabsBIeHUs TPEOOBAHUI K CTaXY.

IIpodeccnonanbubie 3Hanmusa: Koncruryumu Poccuitickoit ®epepanun; eaepaibHbIX 3aKOHOB
«O cucreme rocyaapcTBeHHOM ity xObl Poccuiickoit ®enepanmmn», «O rocyaapcTBeHHOM
rpaxaanckon cimyxoe Poccuiickoit depeparu», «O CiencrBeHHoM KomuTere Poccuiickoit
®enepaimn»; yka3zoB U pacniopsixkenuit [Ipesunenrta Poccuiickoit @enepaiiviv, MOCTaHOBJICHUN U
pacrniopsixenuii [TpaBurenbctBa Poccuiickoit ®enepaiivv, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB U
OpPraHu3aIMOHHO-PACTIOPSIUTENBHBIX IOKyMeHTOB ClieIcCTBeHHOro komuTeTa Poccuiickoi
depepanun, peryJupyoImx MOPsA0K TPOXOKICHUS TOCYJAPCTBEHHON I'PakIaHCKON CITYKObI B
CanencrBenHom komurete Poccuiickoit ®enepaniuu, CTpyKTypbl M IOJTHOMOYMI OPraHOB
rOCy/IapCTBEHHOM BJIACTH, OCHOB OPraHU3allluy MPOXOKAEHUS TOCY1apPCTBEHHOM TPk IaHCKOM
CITykObI, OOIIMX BOMPOCOB B 00s1acTH oOecrieueHrus] HH(POPMAITMOHHON O€30MacCHOCTH; alllapaTHOTO
Y MPOrPaMMHOTO 0OeCIieUeHHsT; BO3MOKHOCTE! IPUMEHEHHsI COBPEMEHHbBIX MH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI B TOCYAAPCTBEHHBIX OpraHax, BKJIIOYasi UCIIOIb30BaHKE
BO3MOXKHOCTEU MEKBEJOMCTBEHHOIO TOKyMeHTooOopoTa; [IpaBuii BHyTPeHHErO TPYA0BOTO
pacnopsiaka CnencrseHHoro komurteTra Poccmiickoit denepanmu, nopsiika padoTsl co CIIykKeOHOM
uH(opMalmen u cucremamu HHGOPMAIMOHHON Oe3omacHocTH, Konekca STuku U cirykeOHOro
noBejieHus1 pefiepalibHbIX TOCyJapCTBEHHBIX ciyxaiux CrienctBeHHoro komureta Poccuiickoi
deneparyn, OCHOB J€JIONPOU3BOJICTBA.

IIpodeccnonaibable HABBIKHM: KBATM(PUIIMPOBAHHOTO TIAHUPOBAHUS PadoThI, 3 (PEKTUBHOTO
COTPYJHUYECTBA C KOJUIEraMH, IJIaHMPOBaHUsl pad0Yero BpeMeH!, IPUMEHEHUs1 COBPEMEHHBIX
MH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA; paOOThI C CHCTEMaMH yIIPaBJICHUS
rocy1apCTBEHHBIMH MH(OPMAIIMOHHBIMHI PECYPCaMH U SJIEKTPOHHBIMU apXUBaMH; pabOTHI ¢
BHYTPEHHUMHU U NepUQPEepUinHbIMU yCTPONCTBAMU KOMIIbIOTEpA, MH(POPMALIMOHHO-
TEeJIEKOMMYHUKAIIMOHHBIMH CETSIMU, B TOM YMCJIe CeThio IHTepHET; yrpaBiieHUs 31eKTPOHHOM
MOYTOM, TOATOTOBKY MPE3EHTAIMIA 1 UCTIOJIb30BAHUM I'pauIecKuX OObEKTOB B JIEKTPOHHBIX
JOKYMEHTax; pabOThI B TEKCTOBBIX peJaKTOpax 1 ¢ 6a3aMU JIaHHBIX; CHCTEMAaTHUECKOTO TIOBBILIIEHHS
CBOEH KBAIM(UKALIUH, CUCTEMATU3aluK HH(POPMAIIK, padoThI CO CITYyKEOHBIMU JOKYMEHTAMH,
KBAJIM(PUIIMPOBAHHOMN PadOTHI C KOJUIEraMH MO HEJOMYIIEHHIO JMYHOCTHBIX KOH(JIMKTOB.
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st ydaacTusi B KOHKypce He00X0UMO NMpPeJCTABUTh CJeyIoNue JOKYMEeHThI:
a) JIMYHOE 3asIBJICHIE;

©) cOOCTBEHHOPYYHO 3aTOJHEHHYIO U TIOAMUCAHHYIO aHKETY 10 (hopMe, YTBepKASHHON
pacnopstxenuem [IpaBurensctBa Poccuiickoint ®@epepanuu ot 26 mas 2005 roga Ne 667-p ¢
npuiokeHueM ¢pororpaduu BbITOJTHEHHON HA MaTOBOM Oymare, 6e3 yrosika, Ha 6e1om ¢oHe
¢opmarom 4x6;

B) KOMHMIO NTACTIOPTA WJIM 3aMEHSIOIIET0 ero JOKYMEHTa (JOKYMEHT MPeIbsBISAETCS JIMYHO 10
NpUOBITIM Ha KOHKYPC);

I') IOKYMEHTHI, OITBEPIKAAI0IIIe HeoOX0oauMoe MpodeccuoHanbHOoe 00pa30oBaHue, CTaX PadOTH U
KBaJIM(UKALUIO:

KOIMY TPYAOBOM KHIKKH (32 UCKJIIOUEHUEM CITy4aeB, KOrJa ciiyxkeOHas (TpyoBas) AesTeIbHOCTD
OCYIIECTBJISIETCSI BIIEPBbIE) UM UHBIE IOKYMEHTHI, TOJATBEPIKIAI0IINE TPYIOBYIO (CIIyKeOHYIO)
JEATENBHOCTD I'PaX/IaHUHA;

KOIMHU JIOKYMEHTOB O MPO(ECCUOHATBHOM 00pa30BaHUM, a TaK Ke M0 KeJAHUIO IpaXkJaHuHA — O
JOTIOHUTEIHOM MTPO(ECCHOHATIBHOM 00pa30BaHUM, O IPUCBOEHUN YUEHOH CTENeHH, YUeHOTO
3BaHMsI, 3aBEPEHHbIE HOTAPUAILHO WM KaJAPOBBIMHU CITy’KOAMHU 110 MeCTy paOoThl (CITyKObI);

1) TOKYMEHT 00 OTCYTCTBUHM y TpakIaHWHA 3200JIeBaHU s, IPETISITCTBYIOIIETO MOCTYIJICHUIO Ha
rpaxaaHcKyio ciryxkO0y mimm ee mpoxoxaeHuio (1o ¢gopme Ne 001-I'C/y, yTBep:KIeHHOU MTPUKA30M
MuHHUCTEpCTBA 31PaBOOXPAHEHHSI U COIMAIBLHOTO pa3Butus Poccuiickoit ®eneparmu ot 14 nexkadpst
2009 1. Ne 9841 «O06 yrBepxaernu [Topsaka mpoxokaeHus AUCTIaHCEPU3AIU TOCY1apCTBEHHBIMU
rpakIaHCKMMU cityxarmumu Poccuiickoit ®enepanyy 1 MyHUIUTIAIBHBIME CITyKAIIMMU, TIEPEIHS
3a00J1eBaHMIA, MPETISITCTBYIOIIMX MOCTYIUIEHHIO HA TOCYAAPCTBEHHYIO IPaKAAHCKYIO CITY KOy
Poccuiickoit ®enepanyv 1 MyHULIMTIATIBHYIO CITyKOY WU ee MPOXOKASHHIO, a TaKke (pOpPMBI
3aKJTI0YEeHU ST MEAUIIMHCKOTO YUPEKICHUS» );

€) CIpaBKy O HATMYKMK (OTCYTCTBUM) cyauMocTu (ctatbsi 65 TpynoBoro konekca Poccuiickoit
denepanyn);

) UHBIE JIOKYMEHTBI, IPEIyCMOTPEHHbIE 3aKOHOJaTeIbcTBOM Poccuiickont deepanun o
rpakIaHCKOM CITyskx0e:

KOMNHIO JOKYMEHTOB BOMHCKOT'O yUeTa - 1Jisi BOGHHOOOSI3aHHbIX U JIUII, IOAJIEKAIIMX MMPU3bIBY HA
BOGHHYIO CITyX0Y;

CBC€ICHHUA O 10XO04aX 3a rof, HPCILI_HCCTBYIOH_II/Iﬁ rogy nocCTymjieHus Ha rocy1apCTBEHHYIO
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rpakJaHCKyIo CITyxk0y, 00 IMYyIIECTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa, a TakkKe
CBEJICHUsI O JJOXOJIaX, 00 UMYILECTBE U 0053aTeNIbCTBAX UMYIIECTBEHHOTO XapaKTepa CBOMX CYIPYTH
(cynpyra) v HeCOBEpIIIEHHOJETHUX JIeTel, (hopma CIipaBKM yTBepskaeHa ykazoM [Ipesunenrta
Poccuitckoit ®epepanuu ot 18.05.2009 Ne 559 (B penakimu ot 30.09.2013) «O npenocraBieHnn
rpax/jiaHaMu, MPeTEeHAYIIMMHI Ha 3aMellleHre JOKHOCTEN pe/iepaibHON rocy1apcTBEHHON
CITyKOBbI, U (heiepaIbHBIMK TOCYJAPCTBEHHBIMU CITYKAIUMK CBEJICHUH O 10X0/1aX, 00 UMYIIECTBE U
00s13aTeIbCTBAX UMYIIECTBEHHOTO XapaKTepa»;

CTPaxoBO€ CBUACTECIILCTBO 00513aTEJILHOIO TTIEHCUOHHOTO CTpaxOBaHU, 3a UICKJIIOYCHUEM CJIy4acB,
Korjga TpyaoBasd J€ATCIIbHOCTb OCYIIECTBIIACTCS BIIEPBLIC,

CBHJIETEJILCTBO O MOCTAaHOBKE (PU3MYECKOrO JIMIA HA YUeT B HAJIOTOBOM OpraHe IO MECTY KUTEJIbCTBA
Ha Tepputopun Poccuiickoint ®enepanuu.

IIpuem noxkymeHTOB ocymecTBJsieTcs no agpecy: 400005, r. Boarorpan, yi.
KommyHnuctuyeckas, 64 «a», kadbuder Ne 911 ¢ 9-00 mo 18-00 gyacos, B natauiyy ¢ 9-00 no 16-45
niepepsiB ¢ 13-00 no 13-45.

IIpennosaraemasi nata npoBejgeHust KOHKypca — 15 suBaps 2014 roaa.

KoHTakTHOE MII0 — IIaBHBII CHELMAIMCT OT/IeNa KaIpoB (CeKpeTapb KOHKYPCHON KOMUCCHUH),
Actadyposa IOmusa CepreesHa, Ten. 8(8442)24-26-98

Hauano npuema JokyMeHTOB 1151 yuyactusi B KOHKypce B 09-00 «21» Hosa0ps 2013 r., OKOHYaHuA - B
18-00 «12» mexadps 2013 r., mepepsiB ¢ 13-00 go 14-00.

HecBoeBpeMeHHOE Mpe/ICTaBJeHHE JOKYMEHTOB, IIPe/ICTaBJIeHIe HX B HENMOJHOM 00 beMe
WM ¢ HApYIIeHneM NpaBuJl o opMiaeHnsi 6e3 yBaKNTEJbHONH MPUYNHBI SBJISIETCS
OCHOBaHMeM [IJIs1 0TKa3a rpakJaHuHy B HX NIpHeMe.

© 2024 Crencrsennoe ynpasnenue Crencrsennoro komurera Poccuiickoit ®epeparuu o Bosrorpaackoit odiaactu

5/6



OdHuManbHLBIH caiiT

ClireJICTBEHHOE yIIpaBJICHHE
CaneacrBennoro komurera Poccuiickon Menepanun
no Bonrorpaackoit odbnactu

Aodpec cmpanuypwi: https://volgograd.sledcom.ru/service/job/item/857555
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